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Introduction to Computers 
 

the jargon 
 

The equipment you see … computer … monitor … keyboard … mouse ... floppy disk drive … cd player …  
Other equipment that could be attached … speakers … printer … graphics tablet … joystick … modem ... 
Things inside you hear a lot about … RAM (memory) … hard disk … CPU (processor) … 
 
Terms you’ll hear …  GUI (gooey) – stands for Graphical User Interface 

WIMP environment – stands for all the “bits” that make up the graphical user 
interface – Windows, Icons, Menus and Pointers 
 

the skills 
 

Skills you need … move the mouse confidently (hand-eye coordination) 
point (move the mouse pointer on the screen until it rests on top of an object) 
click (click the left mouse button once to select the object the mouse is pointing at) 
double-click (click the left mouse button twice very quickly to open or startup 
something) 
right-click (click the right mouse button to bring up an in-context menu) 
drag (click on an object once with the left mouse button and then keep holding the 
button down while you move the mouse) 

 
 

Personalising the look of your computer 
 

 
 
click with the left mouse button on the word Properties 

right click 
anywhere on 
the Desktop to 
bring up the 
desktop menu 
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The display properties dialog box appears (with six sections) 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Background tab lets you set up pictures or 
patterns on the desktop (wallpaper) and select how 
they will be displayed … 

The Screen Saver tab lets you choose from a 
number of screen savers some of which let you 
manipulate their settings … 

The Settings tab lets you change the size of your 
screen (the resolution) and the number of colours 
that can be displayed at any time … 
 
Have a play with the other tabs to see what they 
do (for instance the Appearance tab lets you 
change the colour scheme of your desktop and 
windows) 
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using the control panel to change settings 

 
 
 
 
 
 
 
 
 
 
 
Some of the more useful control panels are shown on the next page … 
 

Go to the Start menu 
 
Choose Settings 
 
And from the pop-out menu 
choose Control Panel 
 
The following window appears: 
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The Mouse control panel lets you set up the 
mouse for a left-handed person, or slow down the 
double-click speed while you are learning… 

The Regional Settings control panel lets you set 
up how programs display numbers, dates, time, 
currency, and so on … 

The System control panel lets you see information 
about your computer – how much memory, what 
devices are installed, and so on … 

The Add/Remove Programs control panel lets 
you get rid of unwanted programs or add extra 
programs from your windows setup … 


